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APPLICATION FOR RECORDS RETENTION SCHEDULE 

~ ~ 

OFFICE OF THE SECRETARY OF SASE 
OEPARTMENT OF ARCHIVES A N 0  HlSTORl 

RECORDS MANAGEMENT DIVISION 

INSTRUCTIONS: See Publication No. 76-RM-1 for instructions on completing this form. Forward signedloriginal to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 
Attention: Scheduling Section. i I 

~ FOR AGENCY -- USE 1. Agency Address 
pplication Date : Georgia Department of PUblik Safety 

Motor Vehicle Inspection Section 
959 E. Confederate Ave. S .  E. 
Atlanta, Georgia 30317 

- 
pplication Number 

:. Person to~Contact Working Title 
- . ~- -~ .. ~- .. - 

~ ~ -. ~ ~ ~ - .. __ 
Capta in  Pau l  Nugent S u p e r v i s o r  

FOR RECORDS MANAGE,MENT USE 

Application Number 

~ ~ sk- q 2 0  ~- 
~ Date Recetved Date Completed 

NOV 5 1981 l N O V  1 6  198f 
Telephone Number 

- ~ 

~ -~ 

6072 
~ ~ - - ~  ~ ~~~ ~~ ~ -~. ~~ ~ ~~~ 

-~ 
~ 

~ - ~~ ~ ~ ~~. ~ 

i. Action Requested 
a. Establish Retention Schedule;*kecord will continue to accumulate. 
b. 0 Dispose of present accumulation; no further accumulation anticipated. 

L_ c. 0 Amend ApplLcation No. ____=_ Check One: 0 Change? O-Suxrcede; 0 Void 
.. Dates of Series 
farliest Latest 

?r&sk?:n! &ice Function 

5. Records Series Title (followed by title used in office; if different) 

P r e s e n t  Egtmissions Mechanic I n s p e c t o r  A p p l i c a t i o n  File 
. _ _ _ _ ~  ~ 

What is  the function of the Division and the Oifice in which this record series i s  created? 
I _- 

The D r i v e r  Support  ' D i v i s i o n  p r o v i d e s  a d m i n i s t r a t i v e  and s u p e r v i s o r y  
s u p p o r t ' t o  t h e  D r i v e r  Services S e c t i o n ,  Accident  Repor t ing  S e c t i o n ,  No-  
F a u l t  I n s .  and P e r m i t s  S e c t i o n ,  Motor Veh ic l e   inspection' S e c t i o n ,  and 
Motor Carrier S a f e t y  U n i t .  The r e s p o n s i b i l i t i e s  of t h e  D i v i s i o n  are 
d i r e c t e d  toward t h e  improvement o f  d r i v e r  c a p a b i l i t i e s ;  motor Veh ic l e  
s a f e t y ;  a c c i d e n t  and enforcement  r e p o r t i n g ;  and assurance of  d r i v e r  
i n s u r a b i l i t y .  

- ._ ~~~ ~ ~_I - 
1. Record Series Description This file contains theiollowing documents.(include form numbers,and titles, if any): ' " 

Attach.samples of the file. ', 

Mechanics t o  . i n s p e c t  E 
V e h i c l e s .  < 

i s s i o n  C o n t r o l  &i P. Documents relating to: C e r t  if ying ~ 

Included are: 
. . bPS. 3.0.~iA Et$missions Mechanic - Inspect  ion A p p l i c a t i o n  

. . .  

Paper :  n o  arrangement I c 

Elicrof i c h e  : Alpha by mechanic ' s  name, v 

File is arranged: 
\~ . .  .. ,' * . '4 (. .. ". " - - ~ - - ~ ~  ' #  ._ . 2 i 

: i 
% - -~ 

B. Monthly Reference Rate How often ,re records referred to which are: (microfiche, Dai 
One to six &&%Fold 3 1  ~ ; Seven to twelve months old ; Thirteen to twenty-four mkhhs old 

i 

- ~~ ___I__ 

twenty-five months a n d A I d 2  ?~ -- ~ 

B. Annual Rate of Accumulation of Records 
Lett&-& drawers L 2 ,;.;~ ; Legal-size drawers ; Shelves ~ -. ' ' Other (specify) ___ . - .  I... . ,a. - 

t, ..*- . 
_1 R-50-71; Re\). 76 ~* . . -: i ~ -.I ( O w l  . 



duplication of this series in your office, or in another office or agency? 
e~aage r__c_opya tP~ t_ .&. ._Revoc_a t ion  SectlLop~ _ _  __ 

~.!s rhixserierlpr a maio r oorrion_pfir). r.egu!ar.!rmjcrdi!med? ___..~_.. 

~ 
es t herecor d .serie_sresWn .auxumpvter printout ? --&?&i. Che ~ _ _  _- 

11. Retention Requirements The following requires the series to be kept: 4 A 

a. State Law -~-~.____._years. d. Audit period -- years. 
b. Statute of limitation ._ years. e. Administrative need years. 
c. Federal law ..-years. .f. Federal retention instructions __ -years. 

Attach copy or excert of laws or regulations. Explain,administrative need. 

, 

. . .  New appl ica t ions  are i s s u e d  on a year ly  b a s i s ,  
. .  

~. ~~ 

. .  

__- ~ -_ - c_.- ____ 
12. Approved Dispositipn Instructions This agency recommends that the file series be c-ut off a t  the end of each: 

0 Calendar Year; 0 Fiscal Year; a Other 
I__ ..-then, . .  

Cl Hold in the current files area 
0 Transfer to local holding area; hold 
I3 Transfer to State Records Center; hold --_--year(s); then 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 
W Other (Specify) 

-month(s) __ - -year(s); then 
.-year(s); then 

P A ~ F R  copy - E n t e r  information i n t o  computer, v e r i f y  informatior 
and d e s t r o y  paper  document. 

Trooper Copy - D e s t r o y  when no longer heeded f o r  reference.  
Revocatioli Copy - Destroy when no longer needed fo r  reference.  
Microfiche - Destroy when f i l e  is  updated 

(Revocation Copy w i l l  be  d e l e t e d  i n  n e a r  f u t u r e )  /' 

Concur 

Con 

~ 

___- _-__ -. 
These instructions apply to a l l  prior and 

qecommendations in para- 
iraph 12 are approved. 
'If disapproved, attach letter 
pf explanation.) 

(Reverse Side) 


